REF: ……………..

FIMS PO N° …….

ADMINISTRATIVE ARRANGEMENT

BETWEEN THE COUNCIL OF EUROPE

AND ……………………………
The Council of Europe, with its Head office at Avenue de l’Europe, F-67075 Strasbourg, France, represented by ……………………………………………………………….(“the Council of Europe”)
on the one hand
and

The …………………………….
, represented by ………………………………….
 (“the Beneficiary”)
on the other hand
have agreed as follows:
Article 1 - Subject

1(1)
The subject of this Arrangement is a Council of Europe grant 
in aid of a maximum of €
…..

(sum written in full) from the Council of Europe as payment for the expenses to be met for,


………………………………………………………….(hereinafter referred to as “the Activity”)
1(2)
The Beneficiary will be awarded the grant on the terms and conditions set out in this Agreement and its Appendix.

Article 2 - Obligations of the Beneficiary
The Beneficiary undertakes:


2(1)
To use this grant exclusively for the object herein above stated;
2(2)
To make no profit through the Council of Europe grant;
2(3)
To transmit to the Council of Europe before  ...........................................................,

· a report on the use made of the grant;
· a financial statement of income and expenditure for the activity, certified by a responsible financial officer of the beneficiary organisation, accompanied by appropriate original supporting documents.  If for legal reasons the original documents must be retained by the beneficiary certified copies must be submitted with the financial statement;
· a copy of the credit advice slip for the first instalment, as referred to in Article 3 below;

· 

2(4)
To relinquish the right to the payment of any balance of the grant if the documents specified in 2(3) above are not received by the Council of Europe by the due date;
2(5)
To keep the accounts of the Activity for any further verification of the proper use of the grant by the Council of Europe, its auditors or its appointed representative for a period of two years from the date of payment of the balance;






2(6)
To acknowledge the support of the Council of Europe wherever possible.
2(7)
To observe any applicable laws in the execution of this Arrangement, and to hold the Council of Europe harmless from any claims from third parties (including State authorities) related to the execution of this Arrangement


Article 3 - Payment arrangements

3(1)
The Council of Europe shall pay the amount mentioned above under Article 1(1) in two instalments as follows :

· 
-
….. % within 20 days of receipt of this Administrative Arrangement duly signed;
-
the balance within 30 days of receipt and approval of the documents specified in Article 2(3) above.
3(2)
The instalments will only be paid in the currency in which this Arrangement is made. Conversion into that currency from other currencies shall be based on the following:

· for expenditure up to the amount of the first instalment the exchange rate shall be that of the date of the bank transfer. As proof of the exchange rate a copy of the bank credit advice slip must be provided as specified in Article 2(3) above, otherwise the official Council of Europe exchange rate at the date of the bank transfer will be applied;

· for the remaining balance the exchange rate shall be the official Council of Europe rate applicable at the date of submission of the documents specified in Article 2(3) above, and no later than the date referred to in Article 2(3) above.

3(3)
The above mentioned amounts will be paid only by bank transfer to the following account opened in the name of the Beneficiary.

Full bank account number


Bank


Address


Account holder


Article 4 - Termination
The Council of Europe reserves the right to terminate this Arrangement and the Beneficiary undertakes to repay the grant in the following cases:

-
If the Beneficiary fails to use the grant for the purpose of carrying out the Activity, or

-
If the Beneficiary fails to substantiate the use of the grant for the Activity, or

-
If the Beneficiary fails to submit the required documents by the due date, or

-
If the Beneficiary fails to fulfil any of the terms of this Arrangement.

Article 5 - Amendments

The provisions of this Arrangement may be amended only by written agreement between the parties.

Article 6 - Appendix

An Appendix to this Arrangement describes the budget of the Activity, detailing the nature of the income and expenses and estimated total costs for this Activity, in particular those costs to be covered by the contribution of the Council of Europe.

Such Appendix forms an integral part of this Arrangement.

Article 7 - Disputes

Any dispute regarding the terms of execution of this Arrangement shall - failing an amicable settlement between the parties - be submitted to arbitration in accordance with Rule N( 481 issued by the Secretary General with the approval of the Committee of Ministers as provided in Article 21 of the General Agreement on Privileges and Immunities of the Council of Europe.


Done in two copies in ………..……… on ……………..…
For the Council of Europe
For the Beneficiary

� Name and address of the Beneficiary


� Name of the representative and of his position within the administration of the Beneficiary





