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Graz, 24 June 2002

CIRCULAR LETTER TO THE NATIONAL NOMINATING AUTHORITIES OF THE MEMBER STATES OF THE ENLARGED PARTIAL AGREEMENT ON THE EUROPEAN CENTRE FOR MODERN LANGUAGES 

OF THE COUNCIL OF EUROPE
Re:
Nomination of participants to Workshop No 5/2002 (5 – 7 September 2002) within the framework of project 1.3.1 “Information and communication technologies in vocationally oriented language learning“ of the ECML’s medium-term programme of activities 2000 - 2003, Graz, Austria

The Acting Executive Director of the European Centre for Modern Languages in Graz presents his compliments to the National Nominating Authorities and has the honour to inform them of the following.

Workshop No 5/2002, which will be held in Graz, is described on the enclosed sheets. The deadline for the nomination of participants will be 10 August 2002.
The number of participants at the Workshops is limited to 45. These places will be distributed as follows:

i.
one participant from each of the 32 States party to the Enlarged Partial Agreement (Albania, Andorra, Armenia, Austria, Bosnia and Herzegovina, Bulgaria, Croatia, the Czech Republic, Cyprus, Estonia, Finland, France, Germany, Greece, Hungary, Iceland, Latvia, Liechtenstein, Lithuania, Luxembourg, Malta, the Netherlands, Norway, Poland, Romania, Slovakia, Slovenia, Spain, Sweden, Switzerland, the United Kingdom, "the former Yugoslav Republic of Macedonia");

ii.
the places not distributed on the basis of Paragraph i. above may be opened to States party to the European Cultural Convention on a "first come, first served" basis, at their own cost.

The travel and subsistence expenses of the participants mentioned in Paragraph i. only will be borne by the ECML. The subsistence allowance covering accommodation, meals and local travel is equivalent to € 90 (ninety Euros) per Workshop day. 

For Workshop No 5/2002, the total workshop allowance will be of € 315 (three hundred and fifteen Euros) per participant of Paragraph i., that is 3.5 daily allowances.

Those participants (Paragraph i.) who travel by air must spend the night from Saturday to Sunday in Graz in order to get reduced air fares (excursion, PEX, APEX, etc.). Travel expenses will only be reimbursed upon presentation of documentary evidence of the sum actually paid (invoice, copy of a credit card slip, etc …). This evidence of the expenditure should be attached to the claim form for reimbursement together with the relevant travel tickets (plane, train, etc …).


The National Nominating Authorities are requested to send, as early as possible, the names, titles, full postal address, telephone, fax numbers and email addresses of the participants they propose for the Workshop, their working language(s) as well as their present responsibilities and their multipliers' capacity, using the enclosed questionnaire to:

Secretariat

European Centre for Modern Languages

Nikolaiplatz 4, A - 8020  GRAZ

phone
:+43 - 316 - 32 35 54 

fax:
+43 - 316 - 32 35 54 4


e-mail: nomination@ecml.at

Detailed practical information concerning the Workshops (address, programme, hotel, working documents, etc.) will be sent to the participants as soon as their nominations have been received by the Secretariat.

The National Nominating Authorities are requested to bear in mind the specific profile that is sought for the participants:

The aim of this workshop is to provide participants with an overview of the work done so far, to reflect upon the relevance of the products to their own teaching/learning situation and discuss necessary adaptations to their own and other specific contexts. The workshop is both process- and product-oriented. 

Ideally, workshop participants will already have taken part in (some of) the workshops which have led up to this final, central event.  All participants should have a key multiplier role in their national context and be involved in the use of communication and information technologies in the modern language curriculum in VOLL. They must be able to contribute at a national, regional or local level to the dissemination of results and products of the workshop by planning and running  workshops and feeding the results into local networks. A high level of computer literacy (familiarity with word processing programmes and the most widely used multi-media programmes and authoring tools) and e-mail connection are required for active participation.

The participants shall be prepared and in a position to take an active role not only in the workshop, but in future activities planned for this project.

Participants should check whether they need a visa for Austria. If they do, they should obtain it before their departure. The Council of Europe will reimburse visa costs of participants from Paragraph i. up to an amount of € 43.60 (forty three Euros and sixty cents).

The working languages of all activities within the project will be English and German. Simultaneous interpretation will be provided between these two languages at workshops. Participants must have an active competence in one of the two working languages (oral contributions to the debates, writing texts) and a passive one in the other language (reading, analysis of documents).

The Acting Executive Director of the European Centre for Modern Languages takes this opportunity to assure the National Nominating Authorities of his highest consideration.

Josef HUBER

Acting Executive Director

European Centre for Modern Languages
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